
Annual Procurement Plan (APP)
for Goods

FY: 2024-2025

Budgel: Itc\ crur

Minisrry/Division
Agency
Procuring Enrity Unit & Code

Rural Development & Cooperatives Division
Departrrenl of Cooperatives
H€d Offi@, 1380201

Packag Descriplion of
Procutemenl

package Coods

t,ni
I

Quanti
ty

Procurcme
nt Method
& Type

Contract
Approving
Authority

Source of
Funds

Esid. Cost

'l housand
TK,

Time
Code for
Process

Not Used
in Goods

lnvite/
Advertise

Tender

Tender
OpeninS

Tendcr
Evaluation

Approval
to Award

Notificatio
n of Award

Signing
of

Contract

Total time
of

Conract
Signature

Time for
complelio

nof
conracl

l 2 I 5 6 1 8 9 t0 ll t2 I] l.l l5 l6 t7 l8
GR-OI Cleaning

Matcrials
l_s CPruQN-,I/

DPM
HOPE COB 2200 As per instant requiremcnt & autiority's approval

Planned
Dales

0t.08.24 04.0ri.24 08 08 24 I t.08.24 tE.08.24

Plrnned
Days

0 day 03 days 04 days 03 days 07 days

CR.O2 Books and
Periodicals

l.s CP/
RFQM

HOPE GOB 500

Aclual
Dates

required
l7 days

Planned
Dates

04.08.24 07.08.24 I t.08.24 14.08.24 18.08.24

Planned
Days

0 day 03 days 04 days 03 days 04 days

CR-03 Complter Prinler
Tonef

370 cP/
RFQM

I l( )Pt: GOB 700

Actual
Dates

nol
required

14 days
40 days

Planned
Dates

I L08.24 18.08.24 2t.08.24 2E.0E.24 0r.09.24

Planned
Days

0 day 07 days 03 days 07 days 04 days

GR.04
Photocopier

Toner
60 cPt

RFQM
HOPE GOB 500

Actual
Dates

nol
required

2l days

Planned
Dates

t 8.08.24 02.09.24 17.09.24 24.09.24 14.t0.24

Planned
Days

0 day l5 days l5 days 07 davs 20 days

CR-05 Otho Expenses
(p8pen ,44.

Legal &
photocopy)

t.s OTM/RFQ
M

HOPE GOli 2500

Actual
Dates

needcd 57days 120 days

GR.06 LS OTM,/RFQ
M/DPM

HOPE coll 2500 Planned
Dates

22.08.24 05.09.24 t9.09.24 26.09.24 17.10.24

40 days

40 days



Planned 0 day l4 days l4 days 07 days 2l days
Other Expenses

(Slarionary,
Materials Items) Actual

Dates

needed 56 d6ys I20 days

Planned
Dales

0t.09.24 04 09.24 I t.09.24 18.09.24 22.09.24

Planned 0 day 03 days 07 days 07 days 04 days

GR-07 Other Expenses
(Cookeries &
others related

llems)

LS cP/
RfQM

HOPE COB I000

Aclual
Dates

needed 2l days 40 days

CR-08 Olhcr Irxpcnscs

Miscellaneou
I_S cP/

RIQM
IrcPI] GOB 2500

As per instanl requiremenl & authoritv's spproval
Planned

Dates
t0.09.24 't7 09 24 22.@.24 29.09.24 03.11.24

Planned 0 dry 07 days 05 days 07 days 05 days

GR-09
Staff Leverage (

MLSS. Ofiice
Assislance&

Driver)

LS CP /R.FQM HoPE COB 801)

Aclual
Dates

required
24 d^ys 40 days

Planned
Dates 04.08.24 19.08.24 03.09.24 10.09.24 30.t0.24

Plarned 0 duy l5 days l5 days 07 days 20 days

CR-IO
Eve.dl

Manegcmeflt,
festival & othqs
day Celebration

LS OTM/RFQ
M/DPM

HOPE (jC)8 .1000

Actual
Dalcs

needed 57days 120 days

cR-l I Motor Vehicles
(Repair &

maintenance

LS CP/DPM HOPE CoB 2000

As per instant requirement & authority's approval

oR-t2 FumituI€
(Rcpair &

maintenance)

LS CP,DPM HOPE (;oB 1000

As per instant requirement & authority's approval

CR-I3 Computers
(R€pair &

mainlenance)

LS CP,DPM HOPE (n)B 700

As per inslant requtement & authority's approval

GR.I4 Machinerics &
Equipmeot

Gcpair &
mainlenance)

LS CP/RFQI,I/
DPM

HOPI COB 1700

As pcr instanl requiremenl & authority's approval



GR-I5

Motor Vehicles
(Purchasc)

0t DPM /
OTM

IIOl)ll GOB 5200 Already Oe Minist y of finaace has bean issued and ordcr to stop purchasing any vehicles for th e lrscal yeat 202+25

Plarned
Dates

22.09.2.4 07.t0.24 22.10.24 29.t0.24 20.1 t.24

Planned 0 day l5 days 07 days 2i days

GR-I6
Desktop
Computer
Scanner
TJPS

Printer

25
30
30
20

Total
105

OTM /
RFQM

lloPri GOB 4068

Aclual
Dates

nceded 58 days 120 days

Planned
Dates

25.@.24 10.10.24 25.t0.24 31.t0.24 2l I 1.2,t

Planned 0 day 15 days 06 days 2l days

(;R- l7

Laplop

t5 OTM /
RFQM

IIOPIi (iol] 1932

Actual
f)a1€s

necded 57 days 120 days

GR.I8 Computers
Accessories

Miscellaneou

No's CP/ RFQM HOPE GOU t000

As per instant requirement & authority's approval

Planned
Dates

01.10.24 15.10.24 30.10.24 07 .11.24 28.1t.24

Planned 0 dav l5 days I5 days 07 days 2l days

CR.I9
Office

Equipment
Purchase

No's oTM/RFQ
l\.{

lloPIi COB 4100

Actual
Dales

necded 5E days 120 days

Planned
D6tes

o7.|).21 t 4.10.24 20.10.24 27.10.24 31.10.24

Planned 0 day 07 days 06 days 07 days 04 days

GR.2O Fumiture
(Purchase)

LS OTM HOPL COB 3000

Actual
Dates

needed
24 days 40 days

CR-2I Soflrvarcs LS CP HoPF (ioB r50 As per instant requirement & authority's approval

General
Head of Procudng Entity

Department of Co-operative

l5 days

l5 days

Dars

Days

D ,---"-



Annual Procurcmenl Plan (APP)
for S.ftice

Fv..2024-202s

Iludgel: Revenuc
Ministry/Division
Age[cy
Procuring Entity Unh & Code

Rural Development & Cooperatives Division
D€partment of Cooperalives
Head Oflice, 1380201

Package Description of
Proculement

Package
Goods

t lnir Quanti
1\

Procurement

Method &
Typ"

Contract
Approving
Authoriry

Source of
Funds

Esid. Cost

I hous.rnd

tk

Time
Code for
Process

Not
Used in
Goods

lnvite/
Adveflis
e Tender

Tender

opening
Tender

Evaluatio
n

Approval Nolificalio Signhg
of

Contrac
I

Tolal time
of

Conuacl
SiSnature

Time for
completion
ofcontracl

I 2 4 5 7 IJ t0 lt t2 I] l1 l5 l6

t7

l8

Planned
Dates

0t.08.24 t4 07.24 29 08.24 05.09.24 25.09 24

Planned

Days

0 day 14 days 15 days 07 days 20 days

SR-I Selection of a

Firm for
Hiring of

Manpowe(
Cleaners)

Outsoucing

No's 24 OTM HOPI: GOB 500()

Aotual
Dales

nol
required

56 days I20 days

Planned
Dates

14.10.24 2t.10.24 2E.10.24 31.10.24 05.11.24

l'laDncd

Days
0 day 07 days 07 days 03 days 05 days

SR-2 Soffwaies
(lnvertory

Management

Software
Dev€lopment)

LS SSS HOPTI GOB 450

Actual
Dates

needed 22 d^ys 40days

Planned

Dates
t 7 .t0.24 24.10.24 03.I1.24 06.|.24 l0.l L24

Planned

Days
0 day 07 days 07 days 03 days 04 days

SR.3 Soflwares
(Cusromized)

IS sss HOPI] COB 100

Actual
Dates

needed 40days2l days

Registrar Gen
Head of procuring Entity

Department of co-operative


